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Campus Security, Safety, and Title IX Policy


Southeast College is dedicated to maintaining a campus environment that is safe, supportive, and responsive, ensuring that all students can fully benefit from a wide range of educational opportunities. The Clery Act mandates that Southeast College addresses sexual assault on our campus.

Southeast College is committed to assisting all community members in ensuring their safety and security. Southeast College shares many of the same concerns as the neighboring cities, including the priority of providing a safe environment for students, faculty, and staff. Safety and security are responsibilities shared by everyone, and your actions and behavior can significantly reduce your risk of personal harm.

At Southeast College, we understand the importance of campus safety. Our goal is for students, faculty, and staff to enjoy their academic experience free from threats to their safety and well-being. This publication aims to provide information on the safety and security of campus facilities, the offices responsible for coordinating campus safety and security, campus crime statistics, substance abuse policies, sexual assault policies, and timely warnings, all in compliance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act.

1. [bookmark: 8.1_The_Jeanne_Clery_Disclosure_of_Campu][bookmark: 8.2_Sexual_Harassment/Discrimination_Pol][bookmark: 8.2.1_Questions_or_Concerns_About_Sexual][bookmark: 8.3_Geography:_Campus_Location]The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (or Clery Act)

The Jeanne Clery Crime Awareness and Campus Security Act of 1990 (Clery Act) requires colleges and schools to provide students and applicants a detailed report of crime statistics for the prior three years. The Clery Act is a federal statute codified at 20 U.S.C. § 1092(f), with implementing regulations in the U.S. Code of Federal Regulations at 34 C.F.R. 668.46.

2. [bookmark: _TOC_250031]Sexual Harassment/Discrimination Policy

Southeast College students, faculty, and staff are entitled to learn and work in an environment free of sexual harassment. Sexual harassment is prohibited in any School-related activity. Sexual harassment is defined as unwelcome sexual advances (including sexual violence), requests for sexual favors, and/or physical, verbal, or written conduct of a sexual nature includes but not limited to the following:







· Submission to such conduct is made explicitly or implicitly a term or condition of an 
· individual’s employment education, or participation in the School’s programs or activities, or
· Submission to or rejection of such conduct by an individual is used as a basis for decision pertaining to an individual’s employment, education, or participation in the School’s programs or activities, or
· Such speech or conduct is directed against another and is abusive or humiliating and persists after the objection of the person targeted by the speech or conduct or
· Such conduct would be regarded by a reasonable person as creating an intimidating, hostile, or offensive environment that substantially interferes with an individual’s work, education, or participation in the School’s programs or activities.

3. Questions or Concerns About Sexual Harassment/Discrimination Policy – Contact Information 

If you have a complaint involving sexual assault, sex discrimination, sexual harassment, stalking, or dating and domestic violence, or if you have questions about Southeast College’s policies or procedures in these areas, please contact the designated Administrator (Assistant School Director): kalvin.latimer@southeastcacollege.com or call (909) 763-3481 or School Director: lsun@southeastcacollege.com .

4. [bookmark: _TOC_250030]Geography: Campus Location

The San Bernardino campus of Southeast College is situated at 225 East Airport Drive, San Bernardino, California 92408, occupying a total area of 4,882 square feet. This includes 2,482 square feet in suite 110 and 2,400 square feet in suite 150. Conveniently located along the 10 eastbound freeway, the college is in close proximity to various dining and shopping establishments on Hospitality Lane in San Bernardino, California.

The Monterey Park campus of Southeast College is situated at 111 North Atlantic Blvd., Ste. 117, Monterey Park, 91754, occupying a total area of 2,700 square feet, distributed across the first level (Suite 117) and third level (Suite 353A) of the facility. All classes held at this location are considered non-main campus courses. Conveniently located along the interstate 10 freeways, the college is in close proximity to various dining and shopping establishments on Atlantic Boulevard in Monterey Park, California.

[bookmark: 8.4_Annual_Campus_Security_Report][bookmark: 8.5_Campus_Crime_Statistics]For purposes of Clery Act data collection and reporting, the following definitions apply:

· Campus: Areas of buildings, which are leased, owned or controlled by Southeast College, including any classrooms, administrative offices, faculty offices, along with any hallways, lavatories, storage areas, stairwells, elevators or other areas used exclusively by Southeast College staff, faculty or students.




· Non-Campus Property: All other areas of campus buildings that are not otherwise included in the definition of “campus” (above), including any hallways, elevators or outdoor areas owned or controlled by the building/development owners and routinely used by Southeast College’s students. These areas are considered part of the "'campus" for the purposes of the statistics above.
· Public Property: Any public thoroughfares, streets, alleys, sidewalks and/or public parking facilities that is immediately adjacent to, and accessible from, the campus.

5. [bookmark: _TOC_250029]Annual Campus Security Report

Southeast College is committed to assisting all members of the Southeast College community in providing for their safety and security. The annual security compliance document is available on the Southeast College website at https://www.southeastcacollege.com.

The website and booklet contain information regarding campus security and personal safety including topics such as: crime prevention, fire safety, crime reporting policies, disciplinary procedures, and other matters of importance related to security and safety on campus. They also contain information about crime statistics for the three previous calendar years concerning reported crimes that occurred on campus; in certain off-campus buildings or properties owned or controlled by Southeast College; and on public properties within, or immediately adjacent to and accessible from the campus.

This information is required by law and is provided by the Southeast College Administration Office. If you would like to receive the Annual Campus Crime Statistics Report that contains this information, you can stop by the Southeast College Administration Office at 225 E. Airport Drive, Ste. 150, San Bernardino, CA 92408 for information about the San Bernardino campus or at 111 N. Atlantic Blvd., Ste. 117, Monterey Park, CA 91754 for information about the Monterey Park campus, or request that a copy be mailed to you by calling the San Bernardino campus at (909) 763-3481 or the Monterey Park campus at (626) 513-5957. 

6. [bookmark: _TOC_250028]Campus Crime Statistics

The detailed statistics in this policy reflect the number of crimes reported and referrals made for Southeast College – San Bernardino Campus and Monterey Park Campus for the past three calendar years (2022-2024). Those cases are as follows:


[bookmark: _GoBack]2022-2024 Clery Campus Crime Statistics for SB/MP Campuses







Total Crimes:
	OFFENSE
	YEAR
	ON CAMPUS
	NON-CAMPUS
	PUBLIC AREA

	
	
	SB
	MP
	SB
	MP
	SB
	MP

	Murder/Non-negligent Manslaughter
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Negligent Manslaughter
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Rape
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Fondling
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Incest
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Statutory Rape





	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Robbery
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Aggravated Assault
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Burglary
	2022
	2
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Motor Vehicle Theft (Includes theft attempts)
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Arson
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Liquor Law Arrests
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Drug Arrests
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Weapon Law Arrests
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Hate Crimes
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0
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Violence Against Women Act (VAWA) Offenses:
	OFFENSE
	YEAR
	ON CAMPUS
	NON-CAMPUS
	PUBLIC AREA

	
	
	SB
	MP
	SB
	MP
	SB
	MP

	Domestic Violence
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Dating Violence
	2022
	0
	0
	0
	0
	0
	0

	
	2022
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Stalking
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0



Disciplinary Actions:
	OFFENSE
	YEAR
	ON CAMPUS
	NON-CAMPUS
	PUBLIC AREA

	
	
	SB
	MP
	SB
	MP
	SB
	MP

	Weapons: carrying, possession, etc.
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Drug Abuse Violations
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0

	Liquor Law Violations
	2022
	0
	0
	0
	0
	0
	0

	
	2023
	0
	0
	0
	0
	0
	0

	
	2024
	0
	0
	0
	0
	0
	0



For more information, please visit the following websites:

San Bernardino Area: https://www.sbcity.org/city_hall/police_department/crime_statistics/about_ucr_statistics

Monterey Park Area:
https://www.montereypark.ca.gov/409/Crime-Statistics


7. [bookmark: _TOC_250027]Timely Warning

In addition to the required Annual Campus Crime Statistics Report, Southeast College will provide a timely warning to the campus community of any occurrences of crimes considered to 



represent serious or continuing threats to students and employees, whether they are reported to campus officials or the local police agencies. Crimes that Southeast College views as serious include but are not limited to:

· Homicide
· sex offense
· robbery
· burglary
· aggravated assault
· motor vehicle theft
· arson
· hate crimes
· arrests for liquor/drug or weapons violations
· campus discipline for liquor/drugs/weapons

If the school is aware of such a crime, and the management of the school feels that a serious and continuing threat to students and employees exists, the Campus Security Director will post appropriate warning notifications in various locations throughout the campus, including all entrance/exit doors of the campus buildings. These warning notifications will remain in place for ten days or longer if school management feels that a continuing threat remains.

8. [bookmark: _TOC_250026]Security of Campus Facilities

Southeast College campus facilities are private property. All visitors must report to the reception desk at each respective campus location to be admitted to the campus grounds/buildings. Any unauthorized visitation or other trespassing on Southeast College’s facilities, including trespassing by students during non-business hours, is strictly prohibited.

9. [bookmark: _TOC_250025]Campus Law Enforcement

Southeast College does not maintain a law enforcement department or employ a security force. However, the building in which Southeast College facilities are housed does maintain security personnel. All crimes and other emergencies will be handled by the building security or local law enforcement agencies appropriately. The building security officers patrol the campus around the clock. Foot and vehicle patrols enable officers to monitor and maintain security on campus and promote contact between the campus community and building security officers.

10. [bookmark: 8.10_Sexual_Assault_Prevention/Reporting][bookmark: _TOC_250024]Drug, Alcohol, and Tobacco Policies

At Southeast College, we are committed to fostering a safe and productive environment for all students. The misuse of drugs or alcohol undermines this goal and is strictly prohibited. All 



students are expected to remain free of alcohol, illegal drugs, and controlled substances.

Southeast College prohibits the following: possession of controlled substances which would constitute a violation of the California Health and Safety Code Section 11350 or the Business and Professions Code Section 4230; use of alcoholic beverages while on any property owned or used by Southeast College.  The “controlled substances,” as used in this section, include, but are not limited to the following drugs and narcotics: opiates, opium and opium derivatives, mescaline, hallucinogenic substances, peyote, marijuana, stimulants, depressants and cocaine.

Smoking is prohibited in all classrooms and enclosed spaces regularly used by students, faculty, staff, or administrators. Designated smoking areas are located outside the main building for those who wish to smoke.

11. [bookmark: _TOC_250023]Sexual Assault Prevention/Reporting

Southeast College does not provide dormitories or other facilities for use outside of regular school hours. During business hours, sufficient faculty and staff are available throughout the campus to assist students as needed. Any crime, including sexual assault, whether on or off campus, should be reported immediately to the local police department or appropriate law enforcement agency.

We understand that the decision to report a rape or sexual assault can be difficult. However, we strongly encourage immediate reporting of these incidents to the proper authorities. Sexual assault is a serious crime, and reporting it may help prevent future victims. Victims are urged to contact law enforcement by dialing 9-1-1 for criminal investigation, medical attention, and access to crisis counseling and legal advocacy services. Victims may request that the entire reporting process remain confidential.

If both the victim and the accused are enrolled students, the college may initiate disciplinary action. During any campus disciplinary proceedings, both the accuser and the accused are entitled to the same opportunities to have others present. Both parties will be informed of the outcome once the school committee reaches a decision. If the accused is found to have violated the Southeast College Code of Student Conduct, they may face probation, suspension, expulsion, or exclusion from campus. Under certain circumstances, victims may request adjustments to their academic arrangements.
[bookmark: 8.11_Firearms_and_Weapons_Policy][bookmark: 8.12_Potentially_Infectious_Agents_and/o][bookmark: 8.13_Hate_Crimes_and_the_Law]
If you become a victim of a sexual assault on or off campus:

· Go to a safe place
· Immediately contact the local police department
· Contact someone you trust to be with you or ask the police department dispatcher to do 



so for you
· Do not shower, bath, douche, change or destroy your clothing
· Do not clean or straighten up the area

A police officer will arrange for forensic and medical services as appropriate and a report will be accepted in confidence through a 3rd-party or anonymously.

12. [bookmark: _TOC_250022]Firearms and Weapons Policy

Southeast College does not authorize the possession or use of weapons and firearms on the College’s campuses or on any property owned or controlled by the College. This also includes ammunition for weapons, guns, BB guns, stun guns, chemicals, bombs, hazardous materials, explosive devises, knives, incendiary devices and any item capable of inflicting serious injury.

No one (personnel, students or visitors) except law enforcement officers of either the State of California or of a Federal Law Enforcement Agency shall be authorized to possess or carry firearms or other weapons, concealed or not concealed, with or without a concealed weapon
permit, while upon campus or other properties owned or controlled by the College, without the prior knowledge and consent of the School Director.

Any individual who fails to abide by this policy may be subject to disciplinary actions, up to and including expulsion (in the case of students) and termination (in the case of employees), even for a first offense, or prosecution under appropriate city, state or federal laws. Individuals should immediately report any knowledge he or she may have regarding the possession, use or display of weapons and firearms to the School Director.

13. [bookmark: _TOC_250021]Potentially Infectious Agents and/or Hazardous Materials Policy

It is the policy of Southeast College that all students who are exposed (i.e. needle stick, inhalation, mucus membrane or skin exposure or percutaneously to infectious agents and/or hazardous materials including radiation, blood-borne pathogens) while engaged in an educational program seek and obtain prompt medical attention, including counseling, prophylactic drug treatment, and baseline and follow up laboratory values, as necessary.

14. [bookmark: _TOC_250020]Hate Crimes and the Law

Southeast College is mandated to protect all members of the campus community by preventing and prosecuting bias or hate crimes that occur within the campus jurisdiction.

[bookmark: 8.14_Violence_Against_Women_Act_Complian][bookmark: 8.15_Distribution_of_Report/Policy]Hate crimes, also called bias crimes or bias-related crimes, are criminal activity motivated by the perpetrator's bias or attitude against an individual victim or group based on perceived or actual 



personal characteristics, such as their race, religion, ethnicity, gender, sexual orientation, or disability. Anyone committing such acts can be referred to the Southeast College Administration for disciplinary action, as well as facing prosecution under the California law.

15. [bookmark: _TOC_250019][bookmark: _Hlk202880713]Violence Against Women Act Compliance

On March 7, 2013, President Obama signed the Violence Against Women Reauthorization Act of 2013 (VAWA) (Pub. Law 113-4), which, among other provisions, amended section 485(f) of the Higher Education Act of 1965, as amended (HEA), otherwise known as the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act). The Clery Act requires institutions of higher education to comply with certain campus safety- and security-related requirements as a condition of participating in the Federal student financial aid programs authorized by Title IV of the HEA. Notably, VAWA amended the Clery Act to require institutions to compile statistics for incidents of domestic violence, dating violence, sexual assault, and stalking and to include certain policies, procedures, and programs pertaining to these incidents in their annual security reports (ASRs).

The Higher Education Act defines the new crime categories of domestic violence, dating violence, and stalking in accordance with section 40002(a) of the Violence Against Women Act of 1994 as follows:

Domestic violence means a felony or misdemeanor crime of violence committed by: (1) a current or former spouse or intimate partner of the victim, (2) a person with whom the victim shares a child in common, (3) a person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner, (4) a person similarly situated to a spouse of the victim under the domestic or family violence laws of the jurisdiction receiving grant monies [under VAWA], or (5) any other person against an adult or youth victim who is protected from that person's acts under the domestic or family violence laws of the jurisdiction.

Dating violence means violence committed by a person: (1) who is or has been in a social relationship of a romantic or intimate nature with the victim; and (2) where the existence of such a relationship shall be determined based on a consideration of the following factors: (a) the length of the relationship, (b) the type of relationship, and (c) the frequency of interaction between the persons involved in the relationship.

Stalking means engaging in a course of conduct directed at a specific person that would cause a reasonable person to (1) fear for his or her safety or the safety of others; or (2) suffer substantial emotional distress.






16. The Gramm-Leach-Bliley Act (GLBA) Cybersecurity Requirements

The Gramm Leach Bliley Act (GLBA) is a law that applies to financial institutions and includes privacy and information security provisions that are designed to protect consumer financial data. This law applies to how higher education institutions collect, store, and use student financial records. GLBA regulations include both a Privacy Rule (16 CFR 313) and a Safeguards Rule (16 CFR 314), both of which are enforced by the Federal Trade Commission (FTC) for higher education institutions. Colleges and universities are deemed to be in compliance with the GLBA Privacy Rule if they are in compliance with the Family Educational Rights and Privacy Act (FERPA).

17. [bookmark: _TOC_250018]Distribution of Report/Policy

A notice of this report and policy statement will be given to all students and employees annually. Those wishing a printed copy of this report may print directly from our webpage or may contact any member of the Southeast College administration for a printed copy sent by mail or picked up.

18. [bookmark: 8.17_Daily_Crime_Log][bookmark: 8.18_Emergency_Notification][bookmark: 8.19_Safety_Tips][bookmark: _TOC_250017]Crime Prevention

Southeast College does not maintain dormitories or other facilities that are used outside of regular school hours. Sufficient faculty and staff are available throughout the building and grounds during business hours to reduce the likelihood of crime during school hours.  Students and employees are encouraged to be vigilant and observant when in the non-campus or public areas, and to protect themselves and each other by reporting suspicious or illegal activity to proper authorities immediately. To help students and employees protect them and their property, Southeast College develops and makes available to students an updated crime log and safety tips.

19. [bookmark: _TOC_250016]Daily Crime Log

The Clery Act requires academic institutions with internal security maintain a daily crime log. This log may be publicized as a hard copy log and will be accessible on campus. The crime log for the "most recent 60-day period" must be available for public review during normal business hours. Any requests to view logs older than the 60-day recent period must be made available within two business days of the request for public inspection.

A hard copy of the daily crime log for Southeast College is maintained in the administration office. Southeast College does not make available an electronic version of the daily crime log. The business hours for access and further information are M-F, 9:00 a.m.-6:00 p.m. Furthermore, security is provided as part of the college’s lease terms and as part of the Clery



 requirements, crimes are primarily registered with them at each campus location.

20. [bookmark: _TOC_250015]Emergency Notification

Southeast College Alerts will deliver messages using some or all of the following channels:

· The Southeast College homepage;
· Broadcast e-mail to all Southeast College students;
· Blackboards in classrooms;
· Phone Alerts;
· Classroom/hallway alarms.

21. [bookmark: _TOC_250014]Safety Tips

Effective policing is a community activity. Protect yourself against crime by taking the following common-sense precautions.

· Emergencies
· Fire: Leave the building and call 911
· Health/Medical: call 911
· On Campus
· Report unusual or suspicious activities to the Southeast College Administration Office in person or call (909) 763-3481 (SB Campus) or (626) 513-5957 (MP Campus).
· Keep small valuable items (jewelry, cash, wallets, purses, etc.) out of sight or in a closed/locked backpack.
· Small electronics such as iPods, mp3 players, cell phones, thumb drives, and laptops are easily taken by thieves and must be secured at all times.
· Parking Lots
· Do not walk alone to your car.
· Lock your car at all times.
· Take your valuables with you or lock them in the trunk.
· Use anti-theft and safety devices, including remote key access for lighting, car 
alarms, and steering wheel locks.
· Personal Safety


· Always let someone know where you are.
· Never walk alone at night, always walk with a friend.
· Do not leave a party or bar with a casual acquaintance.
· Never leave drinks of any type alone, when at a social gathering.
· Report any rape or sexual assault, even if you know the assailant. It's still a crime.
· Report unusual or suspicious activities to the Southeast College Administration Office immediately at (909) 763-3481 (SB Campus) or (626) 513-5957 (MP Campus).
· In Your Car
· Do not signal breakdowns or request help from strangers.
· Check the back seat before entering your car.
· Do not open your window more than an inch if you respond to strangers who approach your car.
· In General
· Be aware of your surroundings.
· Keep your door locked at all times.
· Don't walk alone late at night.
· Keep your valuables locked up in a safe place.
· Don't leave your laptop computer unattended.
· Mark your valuables with your name.
· Notice, Remember and Report
· License plate number
· Which way the car or person went
· Anything left at the scene by the assailant or the victim
· Description of car (color, number of doors, rust)
· Description of person, including
· approximate age, weight, height, and build
· gender
· color and length of hair
· color of eyes
· color of skin
· clothing


· distinctive marks including scars, tattoos
· distinctive accessories including rings, earrings, piercings
· Your Identity
· Don't give out personal information on the phone, through the mail, or on the Internet unless you initiated the contact or are sure you know who you are dealing with.
· Don’t carry your SSN card in your wallet; store it in a secure place.
· Keep your purse or wallet in a safe place; do the same with copies of administrative forms that have your sensitive personal information.
· Preventing Fires

Fire prevention and safety programs at Southeast College include:

· Fire drills (Building Services)
· Inspection and maintenance of fire-detection and fire-fighting equipment (Campus Services)
· Routine checks of emergency firefighting equipment (Campus Services)

· Preventing Fire-Related Crimes

The following activities are illegal:

· Causing a false alarm
· Maliciously activating building fire alarm system
· Discharging a fire extinguisher mischievously
· Tampering with fire-detection and fire-prevention equipment (smoke detectors, sprinklers)
· arson

Any student who commits these crimes will be referred to the College Disciplinary Board. Criminal charges may also be filed.

· In Case of Fire Drill

When the alarm sounds:

· Always leave the building immediately. Never assume the alarm is a false alarm.
· [bookmark: 8.20_Important_Security/Safety_Phone_Num][bookmark: 9._STUDENT_SERVICES][bookmark: 9.1_New_Student_Orientation][bookmark: 9.2_Counseling:_Career_and_Placement_Ass]Continue to evacuate the building even if the alarm stops.
· Use the nearest exit. If the nearest exit is blocked by fire, heat or smoke, go to 


· another exit.
· Always use the stairs. Stairway fire doors will keep out fire and smoke if they are closed and will protect you until you get outside. Never use an elevator. If the power fails, you will be trapped.
· When to use 9-1-1 versus 7-digit telephone lines
· Call 9-1-1 when there is a life or death emergency that requires the immediate response of emergency service such as police, fire or paramedic. Always call 9-1-1 when there is a medical problem or something that requires the San Bernardino or Monterey Park Fire Department to respond, because they do not have non-emergency lines.
· When there is a situation that requires police response but is not an emergency, use non- emergency telephone number 1-909-384-5742 for the San Bernardino Police Department or 1-626-573-1311 for the Monterey Park Police Department.

It is a misdemeanor under California Penal Code Section 148.3 for any person to willfully use the 9-1-1 system for any purpose other than reporting an emergency. It is a felony if someone is injured or dies as a result of emergency service response to a false call.

22. [bookmark: _TOC_250013]Important Security/Safety Phone Numbers

Southeast College SB Campus - Campus Security Department
225 E. Airport Drive, Suite 150
San Bernardino, CA 92408
(909) 763-3481

The San Bernardino Police Department
710 North D Street
San Bernardino, CA 92401
(909) 384-5742

Southeast College MP Campus - Campus Security Department
111 North Atlantic Blvd., Ste. 117
Monterey Park, CA 91754
(626) 513-5957

The Monterey Park Police Department
320 West Newmark Avenue
Monterey Park, CA 91754
(626) 573-1311

Please Remember to Call 9-1-1 when there is a life or death emergency that requires the immediate response of emergency service such as police, fire or paramedic.
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